Event:
Date:

Coffee Mornings at Church.

Every Saturday — 10.30 to 1200, after Church on Sundays (and
occasional other times)

Risk Assessment

dated: 23 September 2020

Location: Windsor Methodist Church

Contact Address: | Rev’d Vicci Davidson, 1a Spring Lane, Cippenham, Slough SL1 5BQ
Phone: 01753 536357

Email: Rev.wca@mall.com
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Addendum to the Risk Assessment for the Coffee Mornings
held at Windsor Methodist Church concerning Covid-19

It is now a legal requirement for managing trustees to conduct a risk assessment on Covid-19
before and during use of church building. This includes taking reasonable steps to reduce the
risk of spreading Covid-19 to those who use the building. The following issues have been
considered:
¢ Identifying what activity or situations might cause transmission of the virus.
Think about who could be at risk.
Decide how likely it is that someone could be exposed.
Act to remove the activity or situation, or if this is not possible, control the risk.
How to track incidents in an accident log book in accordance with the Health & Safety policy for
the church/circuit.
e Face Masks: From 8 August 2020, it is mandatory to wear a face covering in indoor public
spaces. However, they are not a replacement for safe distancing and regular handwashing.
¢ What information do those who use the building need to make sure they understand how to keep

safe during the outbreak?

As the Coffee Mornings are an activity of Windsor Methodist Church the volunteers will
familiarise themselves with, and carry out, its risk assessment, and as from October 2020, in
addition the specific assessment set out below relating to Covid-19.

There will be no more than 25 people at any one session in order that social distancing can be adhered
to. Therefore, a booking process for sessions will be required to secure a place, unless there are
spaces left on the day to fill.

Volunteers’ Role: at the beginning of each session the following will be put in place:




Attendees Role:

Signage as legislation requires, including DoH Wash Your Hands Poster will be checked as in
order, informing attendees about what is expected of them and give reminders of social
distancing to maintain a safe environment. Tables will be set up appropriately to facilitate this.
Handwashing/Sanitiser and wipes will be in place for use by everyone entering and as they exit
the church building for use by families and volunteers.

Sanitisers will be available to clean surfaces that are touched during the session.

A register with names and contact details will be kept for each session and retained by the leader
for 21 days. This job will be done by the person running the Coffee Morning.

Attendees will be informed if there is an outbreak of any infectious diseases among those
attending and if any family reports a case of Covid-19 in the household and among contacts.

A face mask to be worn at all times whilst on Church premises.

Further information.

Each adult is totally responsible for their own behaviour.

Provide contact details which will be entered in the session register.

Inform the leaders if anyone in the household develops symptoms of the virus and/or has a
positive test — government guidelines.

Adults to keep 2 metres social distance.

Only catering staff to enter the kitchen.

Close all doors securely.

Using the wipes provided to clean the toilet handle and tap as necessary. Disposing of soiled
wipes/hand towels in bins which are lined.

Adults sanitise hands on arrival and departure.

Any queuing should be at a distance of 2 metres.

A face mask to be worn at all times, except when seated, whilst on Church premises.

This Risk Assessment was completed September 2020 and approved by Church Council 6 October
2020. It will be kept up to date with changing Government guidance / legislation.

Signed:  Vicec Davidson

Superintendent Minister, Rev’'d Vicci Davidson
Date: 6 October 2020

Renewal date: October 2021




